V.  MLS DATA ENTRY CHECKLIST

Multiple Listing Service data entry is an important part of marketing the property.  All information entered in the MLS is considered advertising and must be truthful and not misleading.  Care must be taken in the description of the property. Fair housing advertising restrictions apply to MLS data.  ALL MATERIAL FACTS CONTAINED IN MLS DATA MUST BE VERIFIED FOR ACCURACY OR ATTRIBUTED TO A SPECIFIC SOURCE OTHER THAN THE AGENT.  Care must also be taken with any personal property (refrigerators, floor coverings, hot tubs, furniture, etc) that will be considered “included” in the sale according to the MLS data.  Failure to follow through on included personal property items at the time or contract or time of closing is a common problem.  MLS data fields can also be used to disclose important information, including flood plain status, title defects, unusual conditions of sale and so forth.


MLS service(s) used: ________________________________________________


Date entered in MLS  ________________________________________________


MLS Data Sheet #  _______________

Proposed description of property _____________________________________________

________________________________________________________________________

________________________________________________________________________

Proposed MLS Remarks  ___________________________________________________  

________________________________________________________________________

________________________________________________________________________

Source(s) or verification of facts contained in MLS data  __________________________

________________________________________________________________________

________________________________________________________________________________________________________________________________________________

Included Personal Property  _________________________________________________

________________________________________________________________________

________________________________________________________________________

Warning:  Personal property advertised thought the MLS as “included” in the sale is a common source of problems between buyers and sellers.  If advertised as “included,” the personal property should be transferred to the buyer at closing unless it is expressly agreed otherwise by the parties in writing or the inclusion is made contingent in the MLS data- e.g. included with full price sale only. 

Specific MLS disclosures _______________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________ 

MLS data items discussion with seller:



1.  ___________________________________________________



Resolution: ____________________________________________



______________________________________________________



2.  ___________________________________________________



Resolution: ____________________________________________



______________________________________________________



3.  ___________________________________________________



Resolution: ____________________________________________



______________________________________________________



4.  ___________________________________________________



Resolution: ____________________________________________
 
Agent’s notes and comments regarding MLS data issues: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Read and reviewed by seller ____________________________ (date)  

Initials of Seller  _______

Initials of Agent _______

